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Overview of Profile Types

There are 2 different exhibitor profile types:

« Admin Team Member

o

The marketing point of contact (hominated on your booking
form) has been auto assigned as the admin team member
Admins can update the company profile, adding products,
etc.

Admins also have a personal profile that can be edited and
can interact with others

Admins are able to add other team members

Admins can view all team members’ meeting schedules

. Team Member

o

Has a personal profile that can be edited and can interact
with others

Team Members are listed on the exhibitor profile for visitors to

discover them
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Logging In 1 e

Admin Team Members will be the first to be invited to access the
platform. Once additional team members are added by the admin, they o PR 2955
will receive their own individual invitation email automatically.

Dear {NAME},

Look out for an email from: for your email. You have been added assigned as a team member for {EX-
HIBITOR_NAME} on the app for MRO Middle East & Aircraft
1.Click the login button on the email or visit Interiors Middle East 2025.
2026-mromiddleeast.expoplatform.com
1.Enter your email address associated with this event and click Login today to upload your content ahead of attendees join-
“Genrate One Time Passcode” ing on January 27 - niote all networking functions have been
2.Do not close the window - wait for the email to arrive that switched off until this date.

contains your passcode, which is valid for 10 minutes. o ) _
You will find some useful information below, but a compre-

hensive guide for exhibitors is available here

> LOGIN HERE

Please check your spam folder if you don’t see an email in your Inbox. If you
haven'’t received, please email app@aviationweek.com for help


mailto:noreply@expoplatform.com
https://2026-mromiddleeast.expoplatform.com/

Click profile, then select
your company name to

Switch to your switch to the Company Page \

Company Profil o
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ark Thamad @
As an admin team member, you can edit and add PENE —
content to your company profile. Make sure to take the ( i S — )
time to create an engaging, informative and appealing — PROFRE INFG -
. . B Seitings
Admin team members can toggle between managing the
company profile and its associated functions and m
managing their personal profile. PNG. JPG, IPEG B Los o

To switch from your personal profile to your company
profile, click “Profile” in the top right corner and click on Aiatlon Week Network
your Company Name.

If you don’t see your company name in the dropdown,
this means you are not yet associated with a company
profile — email app@aviationweek.com for assistance.



Setting up your
Company profile

Once in your Company Profile you can take the following
actions:

. Upload Company Logo

« Add Social Media Info

. Add a Company Desription

. Select Product Categories

« Add Products, News, Events

. Add Video and Marketing content
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Some elements are limited or restricted depending on your tier status. Speak to your

sales rep for clarfication.

Edit Profile
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STEP 1:
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Registering Team
Members

Once logged into the portal, click “Staff Registration” to
register new team members. You can check the progress of
any existing registrations by clicking “Manage Exhibitor
Tickets”

You habve 2 methods of registering:

A. Invitation by email. You will input the basic details and
this will trigger an email to staff to complete their registration

B. Registration Codes. You choose how many staff to
register and use codes/links to register on behalf of the team
members

STEP 2:

Exhibitor Staff Registration

Planning your event-stand and staff regestration
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- EXHIBITOR BADGE VOLCHERS EXHIZITORS INATED

(%) Staffregistration

Register your personnel and send ID-cards.

STEP 3:

Reqistration process

@) Invitation by e-mail (Exhibitor)
Enter the name and email of your
colleague. They will then receive an emal
with a link to register for an exhibrtor

badge. Once completed, they will receive
a confirnation email and can collect their

badge upon arrval at the event.

( '(:1\:, Manage exhibitor tickets

Search for employees and exhibstor-IDs

Provide Registration Codes

Choose an amount from your contingent
and recerve a file containing registration

codes to redeemn in the visitor portal.



Registering Team
Members
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register new team members. You can check the progress of
any existing registrations by clicking “Manage Exhibitor
Tickets”

You habve 2 methods of registering:

A. Invitation by email. You will input the basic details and
this will trigger an email to staff to complete their registration

B. Registration Codes. You choose how many staff to
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(%) Staffregistration

Register your personnel and send ID-cards.

STEP 3:

Registration process

@) Invitation by e-mail (Exhibitor)
Enter the name and email of your
colleague. They will then receive an email
with a link to register for an exhibitor
badge. Once completed, they will receive
a confirmation email and can collect their

badge upon arrival at the event.

( '(:1\:, Manage exhibitor tickets

Search for employees and exhibstor-IDs

Provide Registration Codes

Choose an amount from your contingent
and recerve a file containing registration
codes to redeem in the visitor portal.



Invite by Email

You can invite your colleagues to complete their registration
by inputting a few basic details for each person.

Choose to input manually or import via excel if inviting
multiple colleagues.

Once all steps are completed, an email will be sent to the
nominated colleguaes to complete their registration.

STEP 1: Fill in the required fields. When ready to proceed click the green button,
then click “Next”

Personal data

Hete you can provide the data for the stall you want 1o sdd 10 your chisen compasgn. You can sdd as many data rows &S5 you want,

a5 long as your chosen contingent i not reached W Total:200 8 SUN avallable: 191 el
hanual Ingut .‘:‘_, Exggl-Ir
[ ] Firet Name * Last Mamae * Job Thle Company Hationality Country of residence E-mail *
(] 1 Test MHame Teal Tale Aveation Week Netwo + United Kingd ¥ + United Kingd - EestEaialiormeniel o
2 Aonaton Wiesk Néetwo v -

STEP 2: Click Begin Campaign to send the email invitation

Personal data @)

a 1 Test Name test@aviationweek.com I

-@ Cancel @ Back  Begin the campaign .®




STEP 1: Download the registration links

. . A B C
ReQIStratlon COdeS Registration Code Registration Link

The alternative method is the generate a number of links/codes that HKVA483FYSNQFT https:ffwww. badge—registratian .cc:rnfl M Shc:p;’wl RON
can be used to complete registration colleagues on their behalf. In the HPJ17KQTAX3QJ4 https:ffwww.hadge—registraticn.cc:mflM_Shcp/MRDw

badges section, choose the "Provide Registration Codes" option.

This option allows you to download registration codes and links to

register your team members directly. STEP 2: Add the email address of your collegue and complete the registration form
1.Specify the number of registration codes/links you need :ffﬁ:’ﬁ{:::‘fm Visitor Registration  Redeem voucher y? =
o Note: Once a code is downloaded, it is no longer available for ' B

inviting team members to register themselves.
2.Begin the Campaign ‘ -
o The system will generate and allow you to download an Excel

file containing the registration codes and links. Verify your identity via
3.Register Each Team Member in Linkedin
o Open the Excel file and use the provided links to register each Or via your Business emai
team member, or send the link to the colleague to register
directly.

o Enter the email address of the team member you are
registering and complete the registration process on their
behalf. 6
TIP: Log out of the portal and open links in a private browser



Adding Products
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Each product can have: Aviation Week Main picture
« A unique name New ¥ ted Stat
« Unique product categories

&) Profic proeview

. Unique product description NETWORIING . ik il + M-y
« Multiple product images S . : Product Description 98
« One product video ' D O CHUR I Mormaltet v | B X W= =
Edit Profbe |
. Associated documents '
. | vy
. A team member attached if you have a team
member who specializes in this product oo
P
Each product can be toggled to Active status, @ Sethgs iR nn. do dnes

meaning it is visible to others, or Inactive status,
meaning it is visible only to you. Each product’s
status can be changed at any time.
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Product Videa ()

® EmbeddedCode ) Upload Video

Regular Exhibitors can upload a maximum of 2 products
Premium Exhibitors can upload up to 10 products



Adding News

All exhibitors can upload news stories. These appear in
both the company profile and on the “News” tab on the
exhibitor page. Each news story can contain:

A main image, 900x560px

News title

Piblication Date - this is the date the article will be
visible once approved by the organiser

Header Image (1280x400px)

Short Summary (200 character limit)

Main Article (1,000 character limit)

Once submitted the organiser will review. Once
approved, the article will appear on the app on the
publication date selected.

EXHIBITORS FRODUCTS m

11 April 2024 = by B&H Worldwide
B&H Worldwide Secures Two-
Year Contract with Unical...

B&H Worldwide, a leading provider of
aerospace and aviation logistics solutions,
today announced a two-year agreement...

‘:k_‘,r
JOIN OUR
HAPPY HOUR

WEDNESDAY, APRIL IO
ATO4 P,
AT BOOTH #5100

10 April 2024 =

by Adr Capital of the World

Happy Hour | April 10, 3-4 p.m.
You're invited to the Air Capital of the

‘World's Happy Hour on Wednesday, April
10 from 3 to 4 p.m. at Booth #5231.

10 April 2024 -

by Perimeter Global Logistics (PGL)
PGL manages Safety Training
System Inc. Shipment

PGL manages Safety Training System Inc.
Shipment

BEH Worldwide leads the way ]
with launch ef Carbon SmartTRAC 5%

09 April 2024 * by B&H Worldwide
B&H Worldwide leads the way
with launch of Carbon...

B&H Worldwide has launched a new
reporting tool to provide its customers with
visibility of the carbon emissions on their...

08 April 2024 -
by Perimeter Global Logistics (PGL)
PGL ships Aircraft Seating from
UK to the US

PGL handles shipping aircraft seating from
the UK to the US.

08 April 2024 =
by PGL (Perimeter Global Logistics)
PGL Moves Flight Simulator

PGL Partners with TALA to Move Flight
Simulator!




Exhibitor Events

Exhibitors can list their own events, perfect to announce

receptions, signing ceremonies or timed giveaways.

These appear on your company profile and on the
“Exhibitor EVents” tab on the main Schedule once
approved.

Each Exhibitor Event can contain:

A main image, 900x560px

Event Title

Date and Time

Location (booth number or custom location)
Short Summary (200 character limit)

We would recommend only listing events open
to all attendees and refrain from listing any
invite-only events.

Tracks

All Tracks Conference Go Live Theater Exhibitor Events

oV ER IR Exhibitor Events x

Sessions (1)

EXHIBITOR EVENT m + MY SCHEDULE

) Wednesday, 23 Oct 2024

(0 1%:30-23:30 | Europe/Madrid
B Exhibitor Events
Q@ Poble Espanyol

4

English

ANG Networking Reception

AVIATION Aviation Wgel-: Network
wree MNew York, United States

“Additional Registration Required” Experience the ANG Fright Might at Poble Espanyol. Barcelona. Although
not an official event reception, Aviation Week Network is a sponsor of the popular networking evening...

STARTS IN
5 1 23 50

week  deys hows min
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Lead Capture

The app is the destination for collecting leads and intel on your
prospects.

A single purchase of $400 gives all team members the power
to scan badges, with the team admin able to download the
combined list in real time.

Lead sources:
« Dashboard showing who is interacting with your company
profile, products and team members
« Ability to scan badges, categorize leads, rate leads and
make notes, including offline scanning of badges

Pricing:

» Basic License = $400. This single charge gives access to
scan badges for all team members, using their mobile
device

« Optional Add On: Custom Questions: $65

« Optional Add On: Product QRs: $130

Lead capture Pro features

Seamlessly collect, qualify, and manage leads in real-time — right fr
event floor. With our intuitive tools, following up has never been easier.

Lead Capture in your Mobile app
Buy Mow =

Custom Questions for Lead Capture
Buy How —»

Product QR Codes

Buy Mow -

Ready to order for your team? Click here or Navigate to
Profile > Networking > Lead Capture Pro once sighed into the app

Note, only team admins have access to order

om you
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https://2026-mromiddleeast.expoplatform.com/newfront/lead-capture-pro

Badge Scanning: How To

If you are a team member of an exhibitor who
has purchased lead capture, follow the below
steps to perform a badge scan:

e Step 1: Download the event mobile app and
log in using your team member credentials.

e Step 2: To scan a badge, choose Scanned
Badges from the menu and tap on the scan
badge icon on the bottom right.

e Step 3: This will open your camera for you to
scan the badge. When the camera is pointed
at the badge, it will automatically scan.

Step 2

Scanned Badges

Scan code



Exporting Leads | A O

Messages Motihcations  Profile ~

Each team member can download their own scans, with the team PROFILE
admin able to download the combined team scans. Mark Thomas .
= Preview profile
You can export a list of your scanned badges and leads via the
app or via desktop. The export will contain: PROFILE INFO N
e Name # Edit Profile
« Email 7 Download Leads
e Company =Tos
e Position ¥  Download Scanned me list
* Address I:t Settings
e Phone

e Notes added

e Products the lead was interested in 3] Logout
e Type of client (new/old)

e Time of scan




